
1. Documents to prepare before the online application

To ensure a smooth online application experience, please review and prepare all the 
required documents below prior to starting the online application. Documents should be in 
PDF or JPG format, and less than 800 KB per file.

- Your child’s recent photo
- Your child’s birth certificate
- Your child’s valid passport statistics page or ID card
- Proof of right of abode OR your child’s HK Visa page
- Payment of the HK$2000 Application Fee (For Payment Options, please Click Here)

2. Online Application Process

2.1  Create a Family Account
You would need to create a family account in IMS Admissions Portal to start the application 
process.  

For the first-time user, please click on the New Application button from our website: 
https://ims.edu.hk/admissions/#step2  to create a family account in IMS Admissions Portal.
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2.2  Setup Your Password for Future Login
Upon creation of your family account, you will receive an email entitled “Your IMS Admissions 
Portal Login “ with the login credentials.  Please set up your password as instructed in the email 
for your future access to the IMS Admissions Portal.  

If you are not able to locate this email, please check in your junk/spam mail, or contact us at 
2772 2468 or email at info@ims.edu.hk. 

3. Add or Manage Your Child’s Application

For returning users or IMS parents, please click on the IMS Admissions Portal button in our website 
to start  your child’s application process.

When you log into the IMS Admission Portal, you can begin a new application by clicking the green 
“Add New Applicant” button. You will be asked to complete different checklist items and upload the 
required documents in the process.
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3.1   In the “My Family” page, please click the “Add a New Application”.  

3.2  Then, click “Add a New Candidate” to create your child’s record by filling in the required personal 

information. 

3.3 Once your child’s account is created in the IMS Admissions Portal, you can review all the 

“Required Tasks” to complete for your child’s application by clicking the "View Checklist" button.
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3.4  Once a checklist item has been completed, it will be crossed out. You will see the remaining 
uncrossed items that have to be completed. 

3.5  After you have completed all the compulsory checklist items, we will start to review your 
child’s application and verify your payment of application fee.  An email acknowledgement of 
application will be sent to you within 10 working days.



1. Login to IMS Admissions Portal via Website

For IMS parents who already have a Parent Portal account in Veracross, please log into your Parent 
Portal  or click on the IMS Admissions Portal  button from our website: 
https://ims.edu.hk/admissions/#step2  to start your child’s application.

2. After logging into the Parent Portal, please click on the Veracross logo.

3. Next, click “Admissions” to log into the “IMS Admissions Portal” and repeat the steps 3.1 to 3.5 as 
described above to complete your child’s application.
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Payment Method Available For IMS Online Application

An Application & Assessment Fee of HK$2,000 per applying child is required. This fee is 
non-refundable, non-transferable. For online applications, please pay the application fee through the 
following channels, and retain evidence of payment for uploading during the online application 
process.

1. PPS
Payment can be made from any designated bank account (a) through PPS website: www.ppshk.com, 
or (b) call 18031 (English) or 18033 (Cantonese) using a dial-tone telephone.

Merchant code: 6582
Merchant name: The International Montessori School
Bill Number: Input the first 7-digits of your mobile phone number
Bill Type: 03

2. Bank Transfer
Bank Name: Hang Seng Bank Ltd. (Bank No.: 024)
Bank Address: Main Branch 83 Des Voeux Road Central Hong Kong
Account Name: IMS Ltd.
Account No.: 388-552242-001
SWIFT Code: HASEHKHH

3. Paypal
Payment can be made by clicking the payment link on the checklist item “PAYMENT OPTIONS FOR 
APPLICATION FEE”, and following the instructions given.

After paying the Application Fee, please upload a screenshot of PDF of your payment receipt with the 
following details during the online application process:

1. PAYMENT METHOD
2. PAYMENT DATE
3. PAYER'S NAME
4. PAYMENT REFERENCE

Should you have any questions, please do not hesitate to contact the Admissions Office at 2772 
2468.
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